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ASSESSMENT POLICY
YEARS 11-12

1.	 POLICY STATEMENT
To provide guidelines so that students, parents 
and staff are aware of their responsibilities in the 
assessment and reporting process across Years 11 
and 12.
2.	 POLICY SCOPE
Assessment and Reporting are an integral part of 
the school Teaching and Learning Program which 
is guided by the School Curriculum and Standards 
Authority (the Authority) and Year 11 and Year 12 
Western Australian Certificate of Education (WACE) 
manual. In accordance with the Western Australian 
Curriculum, assessment procedures must be fair, 
valid, explicit, educative and comprehensive.

3.	 PROCEDURES AND RESPONSIBILITIES
3.1  Student Responsibilities
It is the student’s responsibility to:

•	
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If a student is absent from an examination due to a 
family holiday, they will receive a zero for the missed 
examination. For other forms of internal assessments 
that are affected by family holidays, an application 
may be made to the individual subject teacher for 
special consideration or for an extension of the due 
date. The decision to accommodate such requests 
will be made on an individual basis by the Head 
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3.9  Reporting
i)  Ongoing Feedback
Students will be kept informed of their progress 
throughout their enrolment in a subject or course. 
Both students and parents/guardians will be 
informed when it is identified that there is a risk of:
•	 Non completion of the course work.
•	 Students not achieving their potential.
•	 A grade of 'D' or less is likely in formal reports.

Parents will typically be informed when their 
child performs below the expected standard in 
an assessment task. Teachers will also respond to 
parent/guardians request for information regarding a 
student’s achievement and how it compares with the 
student’s peer group at the school. This information is 
also available through SEQTA Parent Login. 
ii)  Formal School Reports
In Year 11 students will receive a report at the end of 
Semester 1 and Semester 2. Year 12 students receive 
a report at the end of Semester 1 and a Statement of 
Results at the end of Semester 2. 
•	 Year 11 and 12 ATAR courses show a grade, 

course percentage and Exam percentage. 
•	 Year 11 and 12 General courses show a grade.
•	 Year 11 and 12 Certificate courses will show 

a comment reflecting progress towards 
competency. 

•	 The Year 12 Statement of Results show a grade 
and course percentage.

iii)  National and Statewide Assessments
Students who have not pre-qualified by achieving 
Band 8 or above in Year 9 NAPLAN or met standard 
through sitting OLNA in Year 10 will be required to 
sit OLNA tests in Year 11 & Year 12 until the standard 
has been met. Students need to meet the Literacy 
and Numeracy Standard to meet WACE requirements. 
The school will disseminate to parents/quardians 
the reports from OLNA, as appropriate and provide 
opportunities for discussion between teachers and 
parents/guardians.

iv)  School Curriculum and Standards Authority 
and Year 11 and 12 Courses
Senior Secondary students work to achieve their:
•	 Western Australian Certificate of Education 

(WACE). Schools are required to submit a grade of 
A, B, C, D, or E for each course in which a student 
is enrolled. 

•	 All Senior Secondary Courses at Churchlands SHS 
are offered as year-long courses made up of a 
pair of units.

•	 At Churchlands SHS the same final grade and 
percentage mark awarded to a student at the 
end of the year will be submitted to the School 
Curriculum and Standards Authority for both 
units. The Semester 1 grade and mark provided in 
the first semester report will be an interim result 
only.

All ATAR courses have compulsory external 
examinations set by the School Curriculum and 
Standards Authority. As part of the WACE certificate 
requirements all students must sit these external 
examinations.

All Year 12 General courses include a compulsory 
Externally Set Task (EST) worth 15% of the final 
assessment. This will be completed in Term 2 and 
based on Unit 3 Syllabi. Exact content areas are 
published at the start of the academic year.

3.10  Appeals Against School Assessment
The use of grades for certification and marks for 
calculation of the Australian Tertiary Admissions Rank 
(ATAR) requires a high level of school accountability. 
Students have the right to appeal against their 
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